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TRANSFORM
SUBRECIPIENT QUESTIONNAIRE

I. General Information
Please complete this section which provides general information on your institution. 

	Name of Institution:
	

	Name and Title of Financial Contact Person:



	Name of Person Filling out Questionnaire: 



	Mailing Address: 



	Street Address (if different)


	Telephone, Fax, Email



	UIE Number:

	Local Tax ID Number:


	



Subrecipient Classification: Check as applicable
[bookmark: _Hlk86271904]Large Business   |_|    Small Business |_|   Government Entity |_|
Educational Institution/University  |_|  Non-Profit Organization/NGO |_|

Enter the beginning and ending dates of your institution's fiscal year:
	From:
	(Month, Day)
	To:
	(Month, Day) 



II. Financial Management and Internal Controls

1. Does the subrecipient have a financial management system that provides records that can identify the source and application of funds for award supported activities?
	 |_| Yes        |_|    No   

2. Does your institution maintain separate accounting of funds for different projects by: 
Separate bank accounts: |_|  A fund accounting system: |_| 

Please note, in the event an internal audit is required by Cargill or USAID, all source documentation pertaining to expenses charged to, and recorded in, the sub awardee’s financial statements for the Project may need to be examined (including bank statements in which the source transaction is recorded and a verifiable reconciliation of all expenses which are allocated, shared or partially charged to the Project). This is particularly relevant to “fund accounting systems” where the subrecipient does not utilize a separate bank account for all Project related expenditures.  


3. Does your institution have written accounting policies and procedures?
	 |_| Yes        |_|    No   
	
If yes, please provide additional information on the types of policies and procedures in place in the space below:




4. Please describe your institution’s Cost Accounting System for recording expenses charged to contracts, grants and cooperative agreements in the space below



5.  Does the subrecipient’s financial system track time spent by employees on different projects or activities? (employees track their times via timesheets or similar procedure)?

 	 |_| Yes        |_|    No   

6. Does the subrecipient’s financial management system provide for the control and accountability of project funds, property and other assets?
	|_| Yes        |_|    No  
7. Does the subrecipient have a formal, written personnel policy that addresses the following:
Pay rates/ pay scales and benefits |_|    Yes               |_|   No   
Time and Attendance |_|    Yes               |_|   No   
Leave  and Paid Time Off |_|    Yes               |_|   No   
Conflicts of Interest and Code of Ethics  |_|    Yes               |_|   No   
Fraud Reporting  |_|    Yes               |_|   No   
Trafficking in Persons  |_|    Yes               |_|   No   
Employee whistleblower rights and protections |_|    Yes               |_|   No   
8. Does the subrecipient have a formal, written travel policy?
 |_|    Yes               |_|   No   
9. Does the subrecipient have a formal, written purchasing or procurement procedure?
	 |_|    Yes               |_|   No   


10. Is your institution's accounting system capable of separating the receipts and payments of the grant from the receipts and payments of your institution’s other activities?
|_|    Yes               |_|   No   

11. How often are your financial reports prepared?


12. Does your organization have to charge Value Added Taxes (or GST taxes if in India) when invoicing? 


13. Does your organization have to charge Value Added Taxes (or GST taxes if in India) for research services or activities? If so at what rates?

14. Is the majority of the organization’s supreme governing body comprised of government officials?


15. Does the entity deliver public goods or services or also private services?


16. Is the entity subject to audit by the Government of your country’s supreme audit institution?


17. Is the entity using the Government of your country’s public financial management (PFM) and procurement systems? Or are they using autonomous systems?


18. Will implementation of this research involve the use of the Government’s PFM or other systems and institutions of the national government?


19. Could you indicate the percentage of funding from government resources sources, and private or international sources


III. Supporting Documentation Checklist and Signatures

Please provide the following:
· Incorporation Papers or Certificate of Registration and Statute 
· Organizational chart 
· Copies of relevant policies and procedures (procurement, personnel)



Approved by:  
 
__________________			______________________ 
Print Name 				Signature 
 
 __________________		______________________
Title					 Date 
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